
HELP  WANTED:  New  Bedford’s
Empire Ford seeking to fill
an  Automotive  Technician
position
AUTOMOTIVE TECHNICIAN – MASTER CERTIFIED
Full-time, $20.00 to $40.00 /hour

Due to explosive growth we are looking to hire 3-4 more full-
time  Automotive  Technicians  with  a  minimum  of  2  years
experience.  Since  we  are  breaking  sales  records,  we  are
expanding our service department to accommodate the higher
demand of service work!

WHAT WE OFFER:

• Competitive Pay Scale
• State-of-the-art facility
• 401(k)
• Paid vacation
• Health insurance
• Dental insurance
• Great culture and work environment

RESPONSIBILITIES:

• Troubleshoot, diagnose and repair components
•  Willingness  and  ability  to  maintain  current  product
technical knowledge, ability to estimate time of service or
repair of job for efficient scheduling
• Knowledge of parts requirements to complete a job
•  Ability  to  comply  with  quality  control  and  inspection
requirements
• A self-starter who is organized and dependable
• Communicate well with others
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• Perform basic computer skills and will be trained on how to
use our internal system.

Must have a valid driver’s license, a safe driving record, and
a high school diploma or equivalent. The applicant must thrive
in  a  fast-paced  work  environment  with  demonstrated
communication  and  excellent  people  skills.

Portuguese and Spanish speaking a plus.

Send  resume  to  Kevin  Lighty,  Service  Manager  at
klighty@buyempireautogroup.com

Ten New Bedford High School
seniors to compete in return
of Mr. Whaler contest
Join the Whaler family on Saturday night, February 8th at 6:30
pm.  for  the  annual  Mr.  Whaler  contest.  Ten  male  senior
contestants will battle it out for the title of Mr. Whaler.

Contestants will be judged in four categories:

• Casual wear
• Swimsuit
• Talent
• Formal wear

During  formal  wear,  a  question  will  be  asked  of  all
contestants. The top three contestants will move forward to
answer a final question.

Who will win Mr. Whaler 2020? Come join us!
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Two  females  wanted  in
connection  to  allegedly
ransacking Friendly Donuts in
New Bedford
“Does anyone know these two girls? Now I say girls because at
5:00 am yesterday morning, they decided to come into Friendly
Donuts (2301 Purchase St.) and trash our store.

This cost us a couple of hundred dollars in supplies, and they
almost assaulted one of our employees when they decided to
whip our cups, sugar containers, and creamers off our counters
after they were asked to leave.

Now keep in mind as employees we do have the right to refuse
service to someone even if we are getting disrespected. We DO
NOT GET PAID TO DEAL WITH IGNORANCE. I know at times it can be
frustrating being on either side of the counter but that DOES
NOT give you permission to throw a tantrum and destroy a
workplace.

I got it on video surveillance but police can’t do anything
without a license plate. They drove a beat-up light grey sedan
I would say years 1997 -1998.

If anyone could help us figure out who these girls are so we
can  properly  ban  them  from  our  premises  we  would  greatly
appreciate it. (508) 992-4238.” -Neena Goulette Jardine.
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Massachusetts  State  Police
Air Wing and K9 section and
Wakefield  Police  work  in
tandem to capture suspect
On Saturday afternoon, the Massachusetts State Police Air Wing
and  K9  Section  helped  Wakefield  Police  apprehend  a  drug
suspect hiding in a marsh.

Wakefield Police stopped a vehicle on Water Street and Farm
Street.  The  male  suspect,  who  was  wanted  for  narcotics
violations, bailed out and fled on foot.

A Massachusetts State Police K9 team, Trooper Brandyn Henson
and his partner Mattis, along with MSP Air Wing helicopter Air
4 and patrols from State Police-Danvers responded to help
search for the suspect. MSP K9 Mattis tracked to a marshy area
off Water Street.

Air  4’s  crew,  Lt.  Mark  Costa  and  Trooper  Gregg  Spooner,
utilizing  the  aircraft’s  Foward  Looking  Infrared  camera
system,  then  located  the  suspect  lying  down  in  the  marsh
trying to avoid capture. The flight crew directed ground units
to the suspect’s location and he was apprehended.

The  suspect  was  charged  by  Wakefield  Police.  Mission
accomplished  thanks  to  a  collaborative  effort  by  both
departments  and  multiple  MSP  units.

Check out the video:
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Senior  Drew  Kelly  of
Dartmouth’s Bishop Stang High
School to Swim Division 1 at
the College of the Holy Cross
Bishop Stang Senior Drew Kelly of Dartmouth signed a National
Letter of Intent to join the Division 1 men’s swim program at
the College of the Holy Cross in Worcester, Massachusetts.
Drew’s parents Jim and Pam Kelly, family members, teammates
and friends, along with leadership from Bishop Stang were
present for the signing.

Drew swims the IM, with specialties in the backstroke and
breaststroke, and participates in several relays for the boys’
swim team at Bishop Stang. He has already qualified for states
in multiple events during his Senior, season. He was Fall
River Herald all-star, on the Standard Times Super Team and an
EAC Champion as a Junior.

After  a  year-long  search  to  find  the  right  fit  both
athletically  and  academically,  Drew  committed  to  swim  for
Coach Jeff Barlok at Holy Cross. Drew knew he wanted to attend
the school after visiting the campus and spending time with
his future teammates. It was a great fit for him academically
as well, with his aspirations of becoming a dentist. Drew is
following a legacy by choosing Holy Cross, as the nephew of
Bishop Stang Hall of Famer Erin Hoye (BSHS ’91, HC ’95), who
also attended Holy Cross and went onto dental school.

Drew is grateful for the opportunity that Bishop Stang has
offered him in the pool and in the classroom. Drew’s swim
coaches  and  teammates  have  benefitted  from  the  sense  of
purpose he brings to practices and meets. Academically, his
guidance  counselor  Nicole  Dias  stated,  “Drew  is  a  high-
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achieving and goal oriented student.” His parents, Jim and
Pam, are excited that Drew has achieved this goal, but not
terribly surprised because he has always been driven towards
his goals, and willing to put in the work to succeed.

The signing took place at Bishop Stang High School in North
Dartmouth, MA. Contact Bishop Stang Athletic Director, Dennis
Golden for more details on the National Letter of Intent at
dgolden@bishopstang.com or (508) 996-5602 x 427.

Family:  Left  to  Right:  Jim  Kelly,  Drew  Kelly,  Pam  Kelly,
Cousin Kelsey Rezendes.



Fire  damages  Fairhaven’s
Jackson’s Variety
One of Fairhaven’s iconic landmarks, Jackson’s Variety, caught
fire early Monday morning.

Fairhaven’s  first  responders  arrived  at  the  scene  within
minutes of first reports, but witnesses reported an issue with
the nearest fire hydrant.

Police  blocked  traffic  coming  or  going  at  the  head  of
Sconticut Neck while the fire department dealt with the blaze
and unfortunately, this meant many upset commuters.

New  Bedford’s  Lighthouse
Animal  Shelter  seeks  animal
lovers for volunteer program
“Volunteers needed ❤️!

Our organization is an all-volunteer program and without the
help of the community we would not be able to function. We are
currently in need of hardworking, dirt-loving, animal lovers
to join our team! Volunteering may be filled with dog kisses
and cuddling cats, but there’s also a lot of work behind the
scenes. We need volunteers who are ok with putting work before
play and making sure our animals are happy and healthy!

Our shift tasks include feeding, letting dogs out to play,
cleaning litter boxes, sweeping/mopping, laundry, cleaning up
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after the dogs, phone calls, and showing dogs and cats to
potential adopters.

If you are interested in volunteering your time to enrich the
lives  of  shelter  animals  please  reach  out  for  more
information! We are looking for volunteers who can commit to
at least one shift per week. We have many shift options that
can fit to almost anyone’s schedule!

Click  this  link  to  apply  now:
https://www.lighthouseanimalshelter.org/volunteer”

Lighthouse Animal Shelter photos:





The South Coast Hot Jobs List
– February 02, 2020
Here  are  the  Hot  Jobs  in  the  New  Bedford  area  from  the
NewBedfordGuide.com jobs database, as of February 02, 2020.
Click the right arrow to browse the next job. Want your job
listed here? Contact leo@newbedfordguide.com.

______________________________________________________________
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Nurse Health Manager and Health Assistant positions – PACE

HEALTH ASSISTANT
$12.34 – $19.77/hour, 30 hours per week, 39 weeks per year

One year plus (1+) experience as a Medical Assistant, CNA, or
HHA preferred. Bi-lingual preferred. The Health Assistant is
responsible  for  assisting  the  Senior  Health  Assistant  and
Nurse Manager with clinical and clerical tasks pertaining to
the  health  maintenance  of  students  and  staff.  The  Health
Assistant will perform vision and hearing screenings, height
and  weight  checks,  medication  administration,  data  entry,
filing,  and  office  organization.  The  Health  Assistant  is
required  to  have  a  valid  CPR/AED/First  Aid  training  and
computer proficiency.

The  Health  Assistant  will  provide  clerical  and  clinical
support  in  accordance  with  federal,  state,  and  site
regulations and policies, under the guidance of the Nurse
Manager. Valid driver’s license required. Must be able to pass
CORI and DCF background checks.

Low-cost Health Insurance, Dental, Vision Plan and no cost
Life  Insurance  are  available.  Excellent  compensation  for
vacation time, personal time, sick time and paid holidays.

P.A.C.E. is an AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER.

Deadline to apply:  5:00 p.m., Friday, February 21, 2020
Must e-mail a cover letter with your mailing address, title of
position,  and  resume/application  to:
hrjobapplications@paceinfo.org  or  mail  the  same  information
to:

P.A.C.E., Inc.
P.O. Box 5-626
New Bedford, MA 02742
Attn: Director of Human Resources



______________________________________________________________
_____________
NURSE/HEALTH MANAGER
$27.50 – $30.00/hr., 30 – 35 hrs. per wk., 48 – 52 wks. per
yr.

RN licensure required in the State of Massachusetts and the
understanding of the policies and procedures that govern Early
Childhood Learning Programs. Bi-lingual skills preferred. Must
be  able  to  pass  CORI  and  DCF  background  checks.  The
Nurse/Health Manager will oversee the operations of the Health
Service area of P.A.C.E., Head Start.

This  position  will  assist  the  program  in  adhering  to  the
NAEYC,  EEC,  and  Federal  Program  Standards  regarding  the
physicals and vaccinations for children in the program ranging
from birth to 5 years old. Will be responsible for supervising
the Health Assistants; perform mandatory vision, hearing, and
health screenings for all children.

This  role  will  work  professionally  and  possess  the
communication skills necessary to work collaboratively with
other staff, parents, and community members to support Head
Start in understanding the health needs of the population and
developing  strategies  to  address  those  needs.  Must  be
physically able to safely supervise pre-school children and
attend  to  the  scope  of  the  duties  listed  in  the  job
description including, but not limited to: lifting a child up
to 40 lbs., able to climb stairs, walk moderate distances for
home visits and related activities.

Low-cost Health Insurance, Dental, Vision Plan and no cost
Life  Insurance  are  available.  Excellent  compensation  for
vacation time, personal time, sick time and paid holidays.

P.A.C.E. is an AFFIRMATIVE ACTION/EQUAL OPPORTUNITY EMPLOYER.
Deadline to apply: 5:00 p.m., Friday, February 21, 2020 

Must e-mail a cover letter with your mailing address, title of



position,  and  resume/application  to:
hrjobapplications@paceinfo.org  or  mail  the  same  information
to:

P.A.C.E., Inc.
P.O. Box 5-626
New Bedford, MA 02742
Attn: Director of Human Resources

Automotive Parts Manager – Empire Ford

Empire  Ford  is  currently  looking  to  hire  an  experienced
Automotive  Parts  Manager!  We  are  looking  for  a  qualified
applicant  to  head  our  Parts  Departments  and  are  offering
competitive pay and full benefits.

Previous  Dealership  Auto  Parts  experience  IS  REQUIRED!
Previous Ford experience is a PLUS!

We are in the business of selling new and used vehicles and
providing exceptional service to those vehicles. We are also a
designated  Ford  Commercial  Vehicle  Center,  specializing  on
servicing  medium  and  heavy  duty  commercial  vehicles.  Our
Dealership  has  built  a  reputation  on  providing  courteous,
honest  service.  Our  customers  appreciate  the  way  we  do
business, and we know you will too. If you want to work for a
successful organization where you can make a difference, then
this  is  the  place  for  you.  Send  resume  to  Kevin  Lighty,
Service Manager at klighty@buyempireautogroup.com

WE OFFER:

• We offer top pay for qualified applicants!
• Benefits available include medical, dental & paid time off!
• Ongoing training and development!
• Long standing dealer group with an exceptional reputation in
the community!
• Strong, supportive team work environment!

https://www.empirefordofnewbedford.com/
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RESPONSIBILITIES

• Properly staff department; including hiring, training, and
monitoring the performance of all parts department employees.
• Create and oversee an annual operating budget for the parts
department.
•  Work  with  the  service  department,  collision  repair  and
wholesale  account  representatives  to  ensure  inventory  is
available when needed.
• Establish competitive pricing in various categories while
generating profits and maintaining high CSI.
• Determine appropriate inventory levels and ensure periodic
parts turnover.
• Adjust stock to eliminate accumulation of unused or old
parts.
•  Confirming  that  parts  are  appropriately  coded  so  the
dealership can claim a complete refund for unused factory
stock.
• Review sales, costs and stock monthly to ensure budget is
met.
• Reynolds experience is a plus.

PREVIOUS DEALERSHIP AUTO PARTS EXPERIENCE IS REQUIRED!

REQUIREMENTS

• Previous Dealership Automotive Parts Manager Experience
• General Ford Experience is a PLUS
• Must be able to Pass a Background Check
• Excellent Communication Skills
•  Integrity,  A  Positive  Attitude  And  A  Strong  Work  Ethic
Required
• Eager for continuous growth, both within the department and
personally

Experience:

• Ford Parts: 1 year (Preferred)
• Parts Manager: 1 year (Preferred)



Benefits:
• Health insurance
• Dental insurance
• Vision insurance
• Retirement plan
• Paid time off

Salary: $70,000.00 to $150,000.00 /year

Pay may depend on skills and/or qualifications

Additional Compensation:

• Commission
• Bonuses
• Store Discounts

Send  resume  to  Kevin  Lighty,  Service  Manager  at
klighty@buyempireautogroup.com
https://www.empirefordofnewbedford.com/

Branch Manager and Retail Services Representative positions –
New Bedford Credit Union

NBCU is a community-based credit union providing its members
with  the  best  service  possible  within  its  resources  and
through a wide range of products. New Bedford Credit Union
(NBCU) offers competitive rates for mortgages, new and used
auto loans, personal loans plus has high-interest checking and
savings accounts.

NEW BEDFORD CREDIT UNION
Applications/resumes may be submitted via e-mail (not secure),
fax, postal mail, or dropped-off in person.

ATTN: Human Resources
New Bedford Credit Union
1150 Purchase Street
New Bedford, MA 02740
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E: joliveira@newbedfordcu.com
T: 508-994-6546 Ext. 103
F: 508-990-7472

Visit them on their Facebook Page.

______________________________________________________________
______

JOB TITLE/DEPARTMENT: Branch Manager/Retail Services
CLASSIFICATION
Exempt

POSITION TYPE/EXPECTED HOURS OF WORK
Full-time/salaried

AUTHORITY AND REPORTING RELATIONSHIP
The Branch Manager supervises and directs the work of all
branch employees. The Branch Manager reports to the Branch
Administrator/VP Operations.

AMOUNT OF INDEPENDENT ACTION OF THE POSITION
Approval may be required when solution is not within normal
policies  and  procedures.  The  Branch  Manager  may  make
exceptions to policy as appropriate and within authority.

SUMMARY/OBJECTIVE
The  Branch  Manager  plans,  controls,  supervises,  and
coordinates Credit Union services and activities of the branch
office. Contribute to NBCU’s achievement of the goals outlined
in its strategic plan by effectively leading the branch staff,
managing the operations, and creating an effective sales and
service culture in the branch. Identify branch business, and
member service, opportunities.

ESSENTIAL FUNCTIONS
• Plan and execute a successful sales and coaching strategy
plan,  in  accordance  with  the  goals  of  the  Credit  Unions’
business and marketing plan.

mailto:joliveira@newbedfordcu.com
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• Train and the develop the branch staff with sales goals.
• Maintain superior product knowledge of all Credit Union
products.
•  Plan  and  hold  product  knowledge  training  meetings  with
informational hand-outs.
• Assist branch staff in solving member problems, serving as
an operational reference.
• Assign and approve the scheduled work hours and breaks for
all branch staff.
• Oversee the investigation of teller losses, and institute
corrective action as necessary.
• Oversee and assist in the job training of new staff; provide
general performance input.
•  Open  and  close  the  branch  office  ―  and  execute  daily
operations  in  accordance  with  credit  union  policies  and
procedures.
•  Actively  participate  in  a  sales  and  service  culture
consistent with the Credit Union’s business plan goals and
encourage other staff members to meet or exceed sales goals,
as necessary.
• Build partnerships between businesses and NBCU as outlined
in the business plan.
• Attend outside events to grow NBCU relationships with their
partners.
•  Support  credit  union  member  relations  through  on-going
customer  contact,  quality  customer  service,  and  superior
product knowledge.
• Maintain an overview of the credit union’s current operating
system for financial transactions.
•  Promote  and  demonstrate  electronic  account  information
delivery systems to new members.
• Respond to all ATM outage issues and notify VP of Operations
in a timely manner as issues arise.
• Verify weekly branch cash and ATM shipments.
• Balance and verify receipt of incoming cash orders for the
branch. Balance and add cash to ATM.
• Audit ATM, and Vault as well as cash drawers, on a monthly



basis, according to policy.
• See to the accurate completion of required audit logs.
• Execute annual branch staff performance evaluations.
•  Ensure  that  branch  staff  is  adhering  to  all  security
procedures, and that building maintenance issues are reported
and corrected.
• Learn the XP2 Cross-Sell platform used to promote and cross-
sell loans and savings products and services, in order to
train staff and update as necessary.
• Learn the EFUNDS pre-approval platform used to promote and
cross-sell loan products and services, in order to train staff
and update as necessary.
• Initiate auto, home, personal loans and lines of credit;
assist borrowers with the loan application process.
• Analyze credit history of applicants and determine loan
repayment capabilities.
•  Negotiate  credit  terms,  such  as  costs,  loan  repayment
methods and collateral specifications.
• Approval authority within Loan Policy limits and is granted
at the discretion of the Vice President of Lending. Management
approval is required when solution is not within normal policy
limits.
•  Comply  with  the  Credit  Union’s  SAFE  Act  Policy  and
procedures.
• Comply with Truth in Lending (Regulation Z), Equal Credit
Opportunity  (Regulation  B),  and  all  applicable  lending
regulations.
• Attend meetings and seminars related to the Credit Union’s
operations and branch-related supervisory duties.
• Compliance with Bank Secrecy Act, OFAC and USA PATRIOT Act
including Member Identification Program, member due diligence,
identifying  high  risk  accounts,  reporting  suspicious
activities  to  Supervisor  or  BSA  Officer.  Comply  with  USA
Patriot  Act  when  identifying  loan  applicants.  Ensure  all
checks  disbursed  to  vendors  comply  with  OFAC  regulations.
Accurate completion of CTR and Monetary Instrument log.



QUALIFICATIONS
• High school graduate or GED.
• Minimum of two (2) years of customer service experience is
required.
•  Minimum  of  two  (2)  years  of  supervisory  experience  is
required.
• Prior experience working in banking required.
• Prior teller experience is preferred, but not required.
• A minimum of 1-2 years of experience in consumer and/or
mortgage lending is a plus but is not required.
• Knowledge in Real Estate Settlement Procedures (Reg. X),
Truth in Lending (Reg. Z), and Equal Credit Opportunity (Reg.
B) is a plus, but not required.
•  Intermediate  skills  related  to  Microsoft  Office
applications.
• Mathematical aptitude.

COMPETENCIES
• Strong leadership skills and the ability to motivate others
are necessary.
•  Positive,  professional  business  relationships  within  the
credit union.
• The ability to work independently and take-on additional
projects as assigned.
• The ability to meet deadlines.
• Strong organizational skills.
• Excellent oral and written communication skills.
•  A  strong  commitment  to  achieving  personal  growth  and
success.

WORK ENVIRONMENT
This job operates in a professional office environment. This
role  routinely  uses  standard  office  equipment  such  as
computers,  phones,  photocopiers,  filing  cabinets  and  fax
machines.

PHYSICAL DEMANDS
The  physical  demands  described  here  are  representative  of



those that must be met by an employee to successfully perform
the essential functions of this job. While performing the
duties of this job, the employee is regularly required to
type,  file  or  lift  office  supplies  up  to  20  pounds.  The
employee is frequently required to sit, stand for long periods
o time, walk, bend, talk, hear, use hands to finger, handle or
feel; and reach with hands and arms.

OTHER DUTIES
Please note this job description is not designed to cover or
contain  a  comprehensive  listing  of  activities,  duties  or
responsibilities that are required of the employee for this
job. Duties, responsibilities and activities may change at any
time with or without notice.
New Bedford Credit Union is an equal opportunity employer and
does not discriminate against otherwise qualified applicants
on the basis of age, race, color, disability or handicap,
gender, sex, sexual orientation, religion or creed, ancestry
or  national  origin,  military  or  veteran  status,  marital
status, gender identity of expression, genetic information,
pregnancy  and  pregnancy-related  conditions,  or  any  other
characteristic protected by law.

It is the policy of NBCU to provide reasonable accommodation
for  qualified  employees  with  disabilities.  If  you  need
accommodation  to  perform  the  essential  functions  of  your
position, please contact Human Resources directly. Full-time
employees are offered a competitive salary commensurate with
experience  and  a  comprehensive  benefits  package  including
health,  dental,  short-  &  long-term  disability,  term  life
insurance,  AD&D  insurance,  401  (k)  plan,  and  tuition
assistance.

SIGNATURES
This  job  description  has  been  approved  by  all  levels  of
management:

• Department Manager



• Human Resource Manager

______________________________________________________________
________________________

JOB  TITLE/DEPARTMENT:  Retail  Services  Representative/Retail
Services
CLASSIFICATION
Non-exempt

• Part-time, non-exempt (18-20 hours weekly)
• Full-time, non-exempt (36-40 hours weekly)

AUTHORITY AND REPORTING RELATIONSHIP
The Retail Services Representative position reports to the
Head Retail Services Representative.

AMOUNT OF INDEPENDENT ACTION OF THE POSITION
Approval required when solution is not within normal policies
and procedures.

SUMMARY/OBJECTIVE
Provide basic cash receipt and payment services in accordance
with credit union procedures. Provide services in a timely,
accurate and courteous manner to Credit Union members. Cross‐
sells additional credit union products/services. Respond to
members’  requests,  problems  and  complaints,  and/or  directs
them to the proper person for resolution.



ESSENTIAL FUNCTIONS
• Maintain Retail Services Representative drawer with adequate
cash supplies – and according to policy guidelines.
• Settle Retail Services Representative drawer daily.
• Answer the telephone.
• File new and/or closed signature cards.
• Verify validity of checks and cash received.
• Place appropriate holds on all checks in accordance with
applicable policies and regulations.
• Process money orders.
• Process cash advances.
• Promote good member relations by providing premium member
service.
• Process mail payments.
• Assess members’ individual credit union needs, and use NBCU
product knowledge to address those needs by way of cross-
selling credit union services.
•  Adhere  to  all  security  procedures  as  well  as  other
departmental  policies  and  procedures.
• Compliance with Bank Secrecy Act, OFAC and USA PATRIOT Act
including accurate completion of CTR, Monetary Instrument log,
and reporting of suspicious activities to supervisor.

QUALIFICATIONS
• High school graduate or GED.
•  Minimum  of  two  (2)  years  cash-handling  experience  is
required.
• Minimum of two (2) years of customer service experience is
required..
• Prior experience working in banking or finance is preferred,
but not required.
•  Prior  Retail  Services  Representative  experience  is
preferred,  but  not  required.
• Basic skills related to Microsoft Office applications.
• Mathematical aptitude.

COMPETENCIES



•  Positive,  professional  business  relationships  within  the
credit union.
• The ability to work independently and take-on additional
projects as assigned.
• The ability to meet deadlines.
• Strong organizational skills.
• Excellent oral and written communication skills.
•  A  strong  commitment  to  achieving  personal  growth  and
success.

WORK ENVIRONMENT
This job operates in a professional office environment. This
role  routinely  uses  standard  office  equipment  such  as
computers,  phones,  photocopiers,  filing  cabinets  and  fax
machines.

PHYSICAL DEMANDS
The  physical  demands  described  here  are  representative  of
those that must be met by an employee to successfully perform
the essential functions of this job. While performing the
duties of this job, the employee is regularly required to
type,  file  or  lift  office  supplies  up  to  20  pounds.  The
employee is frequently required to sit, stand for an extended
period, walk, bend, talk, hear, use hands to finger, handle or
feel; and reach with hands and arms.

OTHER DUTIES
Please note this job description is not designed to cover or
contain  a  comprehensive  listing  of  activities,  duties  or
responsibilities that are required of the employee for this
job. Duties, responsibilities and activities may change at any
time with or without notice.

New Bedford Credit Union is an equal opportunity employer and
does not discriminate against otherwise qualified applicants
on the basis of age, race, color, disability or handicap,
gender, sex, sexual orientation, religion or creed, ancestry
or  national  origin,  military  or  veteran  status,  marital



status, gender identity of expression, genetic information,
pregnancy  and  pregnancy-related  conditions,  or  any  other
characteristic protected by law.

It is the policy of NBCU to provide reasonable accommodation
for  qualified  employees  with  disabilities.  If  you  need
accommodation  to  perform  the  essential  functions  of  your
position, please contact Human Resources directly. Full-time
employees are offered a competitive salary commensurate with
experience  and  a  comprehensive  benefits  package  including
health,  dental,  short  &  long  term  disability,  term  life
insurance,  AD&D  insurance,  401  (k)  plan,  and  tuition
assistance.

Employee signature below constitutes employee’s understanding
of the requirements, essential functions and duties of the
position.

Employee  Signature:  _________________________________  Date:
____________

Employee Name (printed): ___________________________

Office  Admin  Assistant  –  Anesthesia  Professionals,  Inc.
(Dartmouth)
Part-time, $15.00 to $17.00 /hour

Private medical practice seeking PT office/admin assistant for



T,  Th,  F.  Strong  attention  to  detail  and  problem  solving
required.  Some  general  knowledge  of  medical  billing  and
provider  credentialing  a  plus  along  with  basic  accounting
functions.  Will  interact  with  providers,  facilities  and
outside services. Must be able to multi task and prioritize
work. Willingness to learn will allow candidates to succeed.

Associates degree or equivalent work experience preferred.

Experience:
• Office assistant: 2 years (Preferred)

Interested in applying? See full details and how to apply here

Customer  Service  Representative  –  Marriott  International
Customer Engagement Center in Fall River, MA.

Apply  for  this  job  here:
https://jobs.marriott.com/corporate/jobs/19167766?lang=en-US

How To Apply: Applicants can go to jobs.marriott.com, type in
Fall River, MA where it says “Enter Location” and then it
should be the first job, listed as Customer Service Rep –
$13.50/HR for the title.

Here is a little bit of information about the position:

Reservation Sales & Customer Service
1630 President Avenue, Fall River, MA 02720
Full-Time

Start Your Journey With Us
Marriott International is the world’s largest hotel company,
with  more  brands,  more  hotels  and  more  opportunities  for
associates to grow and succeed. We believe a great career is a
journey of discovery and exploration. So, we ask, where will
your journey take you?

As a FORTUNE Best Place to Work 20 years in a row – you can’t

https://www.indeed.com/viewjob?cmp=Anesthesia-Professionals%2C-Inc.&t=Office+Admin+Assistant&jk=0e1ce4807fb5b054&sjdu=QwrRXKrqZ3CNX5W-O9jEvf3a1D_HgUPNGWdbiXfn_p0R7IBaED4FkbejgZdzpA8n8Lk7LP8nAxT-tvd0tp6IUCDuEjnVcDU8mqRWS8wbyaI&tk=1e031qt91535l800&adid=333743245&pub=4a1b367933fd867b19b072952f68dceb&vjs=3
https://jobs.marriott.com/corporate/jobs/19167766?lang=en-US


go wrong!

We are recruiting for an upcoming training class:

• Training Start Date: Monday, January 13th, 2020.
•  Training  Class  Schedule:  This  class  will  be  held  from
Monday, January 13th – Friday, February 7th from 3:00PM –
11:30PM on a Monday-Friday schedule.
• Anticipated Shift After Completion of Training: 3:30PM –
12AM. Must be flexible with working weekend days/not having
consecutive days off.

Compensation includes:

• Paid training
• Competitive salary
• Incentives
• Shift differentials where applicable.

We  also  offer  a  competitive  benefits  package  including
medical, dental, vision, 401(k), TRAVEL DISCOUNTS and more.

If this training class schedule or shift is not a great match
for you, stay in touch with us as we frequently recruit for
additional classes. Share your contact information with us
here: stayintouch.marriott.com.

It’s our associates that make what we do possible. They have
the opportunity to make a meaningful and tangible impact on
the lives of the people we serve daily.

• Full-Time Shifts – 3:30pm-12am
• Starting Pay $13.50 & Paid WEEKLY
• Weekly & Monthly BONUS Incentives
• Excellent Benefits Packages and Hotel Discounts
• Paid Vacation and Sick Leave
• Advancement Opportunities
• Fun Team & Associate Focused Atmosphere
• 4-Week Hands-on Paid Training Program

https://stayintouch.marriott.com


You must have a high school diploma/GED, be at least 18 years
of age, pass a background and drug screen, and have a least 6
months of RECENT customer service experience.

EOE Race/Sex/Disability/Vets.

Apply  for  this  job  here:
https://jobs.marriott.com/corporate/jobs/19167766?lang=en-US

https://jobs.marriott.com/corporate/jobs/19167766?lang=en-US


Entry Level Sales Representative – Power Home Remodeling (New
Bedford)

Power Home Remodeling is a company founded on equal parts hard
work and positivity. We believe that “dream” and “achieve” are
not mutually exclusive. That philosophy has served us well in
becoming FORTUNE Magazine’s #1 Workplace for Millennials and
one of Glassdoor’s Best Places to Work.



90%  of  our  executives  begin  their  careers  in  entry-level
positions  because  we  recruit,  train,  and  retain  talented
individuals with a drive to succeed. Power is more than a home
remodeling company. Power is a dream realization, technology-
innovation,  community-advocacy,  expectation-shattering,
happiness-maximizing  company  dedicated  to  improvement,  both
for our customers, and ourselves.

Entry Level Sales Representative
When you work at a company where the CEO started at entry
level less than a decade ago and worked his way to the top,
you know we mean it when we say we’re preparing you to succeed
in more than just your current position. As a full-time entry-
level sales representative you’ll be trained in all of our
products and be able to deliver interactive presentations that
will  teach  communication  skills,  negotiation  tactics,  and
strategic planning. This position is also the perfect entrance
into all other aspects of our business.

Primary job responsibilities include:
• Development and coordination of marketing strategies
• Promotion of Power’s products and services to prospective
and existing clients
• Delivery of interactive sales presentations on eco-friendly,
green products and services
• Participation in ongoing training camps on a weekly basis

Qualifications:
•  Highly  developed  interpersonal,  organizational  and
communication  skills
• Ability to speak publicly with confidence and poise
• Keen sense of self-motivation, dignity and resolve
• Open-minded with a passion for learning a wide-range of
skills that will carry through a variety of career paths
• Naturally relational and articulate individual who thrives
in human interaction
• Desire to mentor other colleagues after refining your skill
set



• BA/BS preferred
• Ability to work Mon – Fri: 11 am to 7 pm & two Saturdays per
month: 9 am to 3 pm

Salary and Benefits:
• Average first year income range: $45,000 – $60,000 (Base
Salary plus commission and bonuses)
•  Monthly  opportunities  for  performance-based  non-monetary
rewards, such as luxury vacations, high-end electronics, gift
cards and tickets to concerts and events
• Full medical, dental, life and disability insurance plans
that can be tailored to your specific needs and the needs of
your family
• Paid Parental Leave
• Free health screenings
• Rewards for participation in wellness programs
• Ample paid vacation and holidays
• A competitive 401(k) retirement savings program, matched by
Power
• Access to the latest technology, such as laptops, smart
phones and tablets that will help you reach your earnings
goals faster and more efficiently
• A robust social program filled with events, and activities,
including a company trip to a tropical destination for you and
a significant other

Interested in applying? See full details and how to apply here

Store Associate/Stocker – Big Lots! (Fairhaven)

Description
Performs  general  store  operational  duties  including
cashiering,  customer  service,  truck  unloading,  stocking,
merchandise recovery, and light cleaning or maintenance as
assigned.

1. Greets and assists customers as needed in order to maintain
the highest level of customer service.

https://www.indeed.com/viewjob?jk=9db42f51e9661acd&tk=1e0327ts2nnhd800&from=serp&vjs=3&advn=7233334923855856&adid=114132662&sjdu=kOgruOc0Cl9nWH8FkPM6f6E3QnanF-sjlF9F83kPzGulSgwkwJ-3PN0vuIzodH_TMoK47sQANLmaa9Eaew7cP4cvb0G7g7PQWvqVkgU0Z6JTyxF7cwo2qGVQbRwkLmMscPMulD1vVwYPjCDNCtNMZyRZm2_G8hkw5AYjiDwzt_BtUZKHrPo74xTnJkiIbLih_WrhtOdDSuDjCBXnHLFeCg


2. Maintains and operates point-of-sale systems efficiently
and accurately.
3. Drives customer loyalty program participation, including
sign ups and rewards processing at check-out.
4. Participates in the freight flow process including truck
unloading, stocking, merchandise presentation and recovery.
5. Participates in furniture department operations including
carry-outs and display assembly as needed.
6. Maintains appearance of the store’s interior and exterior
to company standards including light maintenance duties and
cleaning.
7. Performs daily front-end maintenance including check stand
cleanliness,  replenishment  of  merchandise  and  supplies  and
floor safety.
8. Performs other tasks as assigned by Store Leadership, such
as cart retrieval, shrink control and safety-related tasks.

Qualifications
1. High School Diploma, GED or equivalent work experience
required. Must be at least 18 years of age.
2. Strong customer service and communication skills required.
3. Ability to work a flexible work schedule including nights,
weekends and holidays required.
4. Prior retail experience preferred.
5. Previous experience operating a cash register preferred.
6. Ability to lift, carry, push, and pull a minimum of 50
pounds required. Ability to unload freight, to move product on
and off of store shelves, to walk, stand, bend, stoop, or
kneel for long periods of time, and to move freely throughout
store on a continual basis required.
7. Basic English literacy and math skills required.

We  will  consider  for  employment  all  qualified  applicants,
including  those  with  criminal  histories,  in  a  manner
consistent with the requirements of applicable state and local
laws.

Interested in applying? See full details and how to apply here

https://www.indeed.com/viewjob?jk=f4431deeadeeb111&tk=1dud0e94i40sp800&from=serp&vjs=3


Brand Representative – Hollister Co. (Dartmouth)

Abercrombie & Fitch Co. is a leading global specialty retailer
of high-quality, casual apparel for men, women and kids with
an active, youthful lifestyle under its Abercrombie & Fitch,
abercrombie kids, and Hollister Co. brands. A&F was founded in
1892 and is based in New Albany, Ohio. A&F sells merchandise
through retail stores in the United States, Canada, Europe,
Asia, Mexico, and the Middle East. The Company also operates
e-commerce  websites  at  www.  abercrombie.com,  www.
abercrombiekids.com,  www.hollisterco.com

THE JOB
• The Hollister associate is truly engaged.
• They provide great customer service by anticipating and
responding to customer needs.
• An individual who is outgoing, stylish, and helpful.
• They demonstrate a keen awareness of the store environment
by ensuring they always remain approachable and warm.

They are able to initiate conversations and connect with the
customer by communicating in a genuine and articulate way;
that ensures the customer is always the first priority.

Demonstrates relatable, confident and highly social behaviors
on the sales floor that translate into closing the sale.

WHAT IT TAKES
• Adaptability / Flexibility
• Stress Tolerance
• Applied Learning
• Attention to Detail
• Multi-Tasking
• Work Ethic

WHAT YOU’LL DO
• Customer Experience
• Store Presentation and Sales Floor
• Communication



• Asset Protection and Shrink
• Policies and Procedures
• Training and Development

Interested in applying? See full details and how to apply here

Brand Ambassador (Sales Associate) – American Eagle Outfitters
(Dartmouth)

YOUR ROLE
As a part-time Brand Ambassador, you bring our brand to life
every day! Your goal is to provide everyone who comes in the
store with an amazing shopping experience, making their day
better than before they came in. You are the face of our
company and you’re proud of it! You love the products and are
passionate about building brand loyalty with every guest. Most
of all, you represent our company values and bring your REAL
self to work every day.

YOUR RESPONSIBILITIES
• You’re a people person! You use the AEO Selling Model to
engage with every guest to help them find exactly what they’re
looking for, and you do so with a “friends first” mindset.
(What’s the AEO Selling Model? Don’t worry – we’ll teach you
everything you need to know!)
• You’re passionate about AE & Aerie product! Guests come to
you to educate them on product details and you are excited to
make product suggestions to fit their needs.
• You share the brand love! You’re eager to introduce the AEO
loyalty program and additional brand channels to guests.
• You can hang! Your skillset rocks no matter what zone you’re
in and you can easily flex between the Salesfloor, Cash &
Wrap, • Fitting Room and Stockroom as needed.
• You’re an innovative problem solver! Making your guests’ day
is your priority and you’re able to proactively resolve guest
concerns while sticking to company policy.
• You’re a team player – #teamwork! You’re always willing to

https://www.indeed.com/viewjob?jk=0e3c262d262ec52a&l=New+Bedford%2C+MA&tk=1dvgrc7tl5355800&from=web&vjs=3


assist your team in #gettingthejobdone.
• You’ve got integrity! You do the right thing and you always
adhere to AEO’s policies & procedures.

YOU’D BE GREAT FOR THIS ROLE IF:
• You love interacting with people!
• You’re full of energy and can handle multiple tasks in a
fast-paced environment.
• You’re available to work when guests shop (lookin’ at your
evenings, weekends & holidays!)
• You love AE and Aerie products.
• You’ve worked in retail before. #practicemakesperfect
• You’re at least 16 years of age.

OUR BRAND AMBASSADORS LOVE AEO BECAUSE:
• They work with REAL people – there’s nothing like your
#AEOFamily.
• They’re given opportunities for development, the chance to
learn new skills, and are offered great potential for career
advancement.
• They receive 40% off product at both AE & Aerie year-round
(plus additional seasonal discounts with new Floorsets!)
• They participate in store contests for the chance to win
FREE merchandise and other exclusive prizes.

Interested in applying? See full details and how to apply here

Veterinary  Hospital  Receptionist  –  Chase  Farm  Veterinary
Hospital (Dartmouth)

We are looking to add an enthusiastic and motivated person to
join our 8 doctor practice! The duties of our receptionists
include greeting and checking in clients, performing monetary
transactions,  keeping  proper  medical  records,  educating
clients about products, answering a six-line phone system,
assisting our veterinarians with calls, and so much more!

Our  ideal  candidate  has  prior  customer  service  experience

https://www.indeed.com/viewjob?jk=0838b05d97d5473d&tk=1e031qt91535l800&from=serp&vjs=3


(prior experience in a veterinary clinic is a plus), is able
to multi-task and problem solve in a fast-paced environment
and enjoys helping people.

The  position  includes  benefits  such  as  paid  vacation  and
holiday  time,  health  insurance,  a  uniform  allowance,  pet
discounts and more! This position requires day, afternoon,
evening and rotating Saturday shifts.

Interested candidates should submit a cover letter and resume
for review.

Experience:
• Veterinary hospital: 1 year (Preferred)

Education:
• High school or equivalent (Required)

Benefits:
• Health insurance
• Retirement plan
• Paid time off

Financial Duties:
• Processing payments

Interested in applying? See full details and how to apply here

Cooks – Friendly’s (Dartmouth)
Full-time, Part-time

Join the company with the vision to make the world Friendly,
One Scoop at a Time!

Do you want to be part of a team whose mission is to Create
Great Memories by bringing Family and Friends together? Year
after year, we strive to be the best Friendly’s we can be,
because we owe it to our guests and to our team. We are
friendly people!

hhttps://www.indeed.com/viewjob?cmp=Chase-Farm-Veterinary-Hospital&t=Veterinary+Hospital+Receptionist&jk=a10984a0fa730f29&vjs=3


Our team is filled with great people who are optimistic, fun
and always act with integrity. Be one of those Friendly people
who  are  making  a  difference  in  the  business  and  the
communities  we  serve  on  a  daily  basis.

Friendly’s  has  opportunities  for  Cooks  and  Dishwashers  to
create simple moments of everyday happiness for our Guests!
You bring the motivation, ability to multitask in a fast paced
environment, and smiles and we will provide the training and
opportunities! Our restaurants are all about Life with Extra
Sprinkles!

Interested in applying? See full details and how to apply here

Front Desk Receptionist – Dr.Dental (New Bedford)
Full-time

We  are  looking  for  a  motivated  bilingual  English/Spanish
Superstar to join our team. Must be self driven, be able to
multi-task, be a team player and have a positive attitude.

Daily responsibilities include (but not limited to):
• Answering phones
• Calculating co-payments
• Verifying insurances
• Scheduling appointments
• Presenting Treatment plans

Benefits:
• 401k Match, Monthly bonus, paid sick time, paid vacation,
paid holidays, dental/medical insurance

Experience:
• Customer service: 1 year (Preferred)
• 10 Key: 1 year (Preferred)
• Dental Front Office: 1 year (Preferred)

Interested in applying? See full details and how to apply here

https://www.indeed.com/viewjob?jk=457ef3a9855c6e00&tk=1dud0fe1540sp800&from=serp&vjs=3
https://www.indeed.com/viewjob?cmp=Dr.Dental&t=Front+Desk+Receptionist&jk=cedab89ce86ade3f&sjdu=QwrRXKrqZ3CNX5W-O9jEvRfQ2IAUyuwhAgxPW4jiRzU2L1E04cL1GyHiWeK-8tq9F7pol1HUTD1vfX_GjDE-cYL8DRg-cird0JD_y9P-k0M&tk=1e031qt91535l800&adid=315315574&pub=4a1b367933fd867b19b072952f68dceb&vjs=3


Insulation Installer – National Lumber Family of Companies
(New Bedford)
Full-time, $17.00 to $30.00 /hour

Family owned and operated since 1934, National Lumber is the
largest  independent  building  materials  supplier  in  New
England.  We  believe  in  offering  satisfying  career
opportunities, not just jobs. Currently we have an opening for
an insulation installer in our Pro Insulators division.

Insulation Installer Description:
• Handle fiberglass batts, retrofit blown-in fiberglass and
spray foam jobs
• Install seamless gutters and closet shelving

Insulation Installer Qualifications:
• Foam or batt insulation installation experience
• Team leader
• Clean driving record
• Time management and organization skills

Insulation Installer Benefits:
• Medical
• Dental
• Vision
• Life Insurance
• Disability Insurance
• Paid Vacation
• Paid Holidays
• Paid Sick Time
• 401k
• Uniform Allowance
• Employee Discount
• Tuition Reimbursement

Begin your career in the insulation business. Starting pay is
$17 per hour. We will train you on how to install insulation
with  our  certified  trainers.  Once  fully  trained,  our  pay



program will pay you weekly based upon what you install.

Already have experience? Our insulation installers can earn
$25-$30 per hour installing batt and loose fill insulation.

This is a nice opportunity to work in a friendly environment.
Co-workers support each other and teamwork is encouraged. We
are looking for individuals that want to make as much money as
they can by installing insulation. Full time with full benefit
package. Come start your career with Pro Insulators!

Experience:
• Insulation installation: 1 year (Required)
• Building materials industry: 1 year (Required)

Interested in applying? See full details and how to apply here

Bookseller – Barnes & Noble (Dartmouth)
Part-Time

As a Bookseller, you are responsible for selling by providing
exceptional customer service through our four core service
principles. You make the shopping experience interactive and
engaging by enthusiastically sharing your knowledge about our
products and services and meeting the needs of the customer.
You  care  about  and  value  people  and  exemplify  our  core
values.al

Essential Functions
• Deliver exceptional customer service that ensures sales and
high levels of customer satisfaction.
• Execute on the four core service principles: put the book in
the customer’s hand, offer to order, offer the Member program,
and fast cashiering.
•  Greet  and  establish  rapport  with  customers,  proactively
engaging them in conversations about our products, services
and promotions to determine their needs and recommend the
right products.

https://www.indeed.com/viewjob?cmp=National-Lumber-Family-of-Companies&t=Insulation+Installer&jk=4a08c133e8caa42e&sjdu=QwrRXKrqZ3CNX5W-O9jEvTRTt0ALwgF9RjlmZOgn_tj2OlJLevul5a0lbHWyCF_DxEcH8WNLtJEQgFVPUyDF9g&tk=1e0328l43or0v801&adid=334230605&pub=4a1b367933fd867b19b072952f68dceb&vjs=3


• Ensure all customer transactions are processed accurately
and in a timely manner.
•  Share  knowledge  and  enthusiasm  about  all  our  products,
services, and promotions, providing a personalized experience
to multiple customers at the same time.
• Respond to customer’s concerns and questions, and secure the
sale.
•  Drive  customer  loyalty  through  successful  selling  of
Memberships,  gift  cards,  Kid’s  Club  and  other  sales
initiatives.
• Commuicate specific product needs to managers to ensure the
store  is  stocked  appropriately  with  in-demand  titles  and
customer requests.
• Recover the selling floor during each shift by, gathering
and  restocking  items,  straightening  bookcases,  maintaining
tables  in  the  Café,  maintaining  restroom  cleanliness,  and
performing other store housekeeping tasks.
• Support and promote business development sales and in-store
events
• Assist in any area of the store as needed.
• Adhere to all inventory and loss prevention standards.
• Help orient new booksellers, ensuring a smooth acclimation
to the store and our bookselling culture.

Qualifications
• Passion for selling
• Strong communication skills
• Spend the majority of time on the selling floor, which
requires  physical  activity  (i.e.,  prolonged  standing,
repetitive  bending,  lifting,  climbing)
•  Availability  for  early  mornings,  evenings,  weekends  and
holidays to align with store needs

Interested in applying? See full details and how to apply here

Sales Associate – GUESS? (Dartmouth)

https://www.indeed.com/viewjob?jk=37d272c6a7565e27&tk=1e0328l43or0v801&from=serp&vjs=3


Position Overview
The  sales  associate  is  responsible  for  maintaining  store
standards and delivering a positive customer experience. The
sales associate will also be responsible for a variety of
operational duties as assigned by the store management team
(i.e.  housekeeping  duties,  visual  presentation  standards,
etc.).

Customer Experience
• Greets customers immediately upon entering the store with a
smile and sincere non-business like greeting
• Creates a positive first impression for the customer through
an energetic attitude and adhering to dress code
•  Creates  a  sparkling  clean  and  organized  environment  by
maintaining store standards and cleanliness
• Provides customers with current relevant information about
the product
• Provides quality service in the fitting rooms, follows up
with customers in a timely manner and maintains cash wrap
cleanliness
• Provides efficient service at the cash wrap, offers Gift
Cards, maintains cash wrap cleanliness and captures customer
information in the database
• Sincerely thanks all customers for shopping as they exit the
store
• Cooperation & Dependability
•  Satisfactorily  completes  all  duties  as  assigned  by
management
• Is punctual and adheres to designated work schedule
• Is flexible and works well with peers and management to
accomplish duties
• Demonstrates a sense of urgency to maintain visual standards
within their assigned zone
• Follows GUESS Policies and Procedures 100%
• Performs housekeeping duties as required

Miscellaneous Responsibilities



• Participates in and attends all store meetings and other
related functions
• Represents a positive attitude toward the merchandise and
the company
• Participates in all inventories
• Assumes and completes other duties as assigned by store
management
• Some heavy lifting in excess of 30 pounds
• Scheduled shifts may require standing for a minimum of eight
hours

Interested in applying? See full details and how to apply here

Warehouse Attendant – Amazon
Warehouse  Team  Member  (Seasonal,  Part-Time,  Full-Time,
Flexible Hours), Earn $15 or more

Shifts:
Overnight, Sunrise, Day, Evening, Weekend

Job opportunities vary by location. We update postings daily
with open positions.

Job Description
Find  the  right  Amazon  opportunity  for  you!  PRIME  NOW
WAREHOUSES Prime Now is Amazon’s super-fast (2 hours or less)
delivery service. Enjoy the thrill of working with a small
team  to  select  and  pack  orders,  and  get  items  ready  for
delivery in an hour. Since orders may include fresh and frozen
items,  it  can  be  cool  in  the  warehouse.  If  you  need
flexibility in your schedule, this job allows you to choose
from available shifts each week to create your own. Flexible
hours, a reliable pay rate, and no surprises!

• Candidates must be 18 years or older.

Amazon  is  an  Equal  Opportunity  Employer
Minority/Women/Disability/Veteran/Gender  Identity/Sexual

https://www.indeed.com/viewjob?jk=e7b87ea11b41edda&tk=1dutbd6uo4et0800&from=serp&vjs=3


Orientation/Age

Interested in applying? See full details and how to apply here

Sr.  Clerk  Typist  position  –  City  of  New  Bedford  Fire
Department

PAY: $15.46hr – $20.92hr

Compiles data and operates computer in performance of routine
clerical  duties  to  maintain  business  records  and  reports.
Compiles  reports,  business  correspondence,  multiple
application and permit forms. Files records and reports, posts
information to records, sorts and distributes mail, answers
telephone and performs similar duties. Shall compute amounts
of  fees  collected,  using  adding  or  calculating  machine,
examines  documents  for  accuracy,  maintains  files,  assists
public and other
departments with inquiries.

Performs  all  clerical  duties,  makes  calculations  for
processing  invoices  and  payments;  schedules  meetings,
inspections  and  conferences,  and  notifies  participants;
prepares supply requisitions; maintains and retrieves files
and records; answers telephones and takes messages; prepares
and  mails  outgoing  correspondence  or  parcels;  processes,
receives, files, forwards and/or distributes correspondence,
forms, and reports; answers inquiries and provides routine
information on agency services; fills out forms; retrieves
records from electronic databases; operates standard office
machines and equipment; may take and transcribe dictation; and
performs related work as required.

Graduation from high school or GED equivalent; two years of
experience  with  general  office  procedures  such  as  typing,
filing,  data  processing;  or  any  equivalent  combination  of
education and experience. Must be proficient in all aspects of
Microsoft Office, and able to multi-task in a fastpaced office

https://www.indeed.com/viewjob?jk=009a95f59d28d8eb&tk=1e032lppunnhd800&from=serp&vjs=3&advn=3565145538192372&adid=254279506&sjdu=i6xVERweJM_pVUvgf-MzuVJvpP-MaR_hWGGPPJrzQ5hTmy9b_hau2ZABhWL3cAhj


environment and handle frequent interruptions.

Applications will be accepted until a suitable candidate is
found. EEO

New Bedford has a residency requirement.

For more information, please visit:

Employment Opportunities

Data Entry Clerk (Temporary) – City of New Bedford

PAY: $15.46hr -$20.92hr

•  Monitors  and  controls  electronic  computer  to  process
business or other data according to operating instructions.
Selects and loads input and output units with materials such
as tapes or printout forms for operating runs.
• Operates on-line or off-line machines according to written
or  oral  instructions  to  transfer  data  from  one  form  to
another, print output and read data into and out of computer.
• Recommends changes in programs, routines and quality control
standards.  Prepares  for  review  records  and  reports  of
operating  and  down  time;  operates  computers  to  assist  in
locating and overcoming error conditions.
• Develops operating methods to process data; assists in the
development of useful computer programs. Keypunches and edits;
assists general public, office staff and City employees.
• Ability to perform arithmetic computations accurately and
quickly; ability to communicate effectively verbally and in
writing;  ability  to  work  under  pressure  and/or  frequent
interruptions.
• Knowledge of personal computers and various programs.
•  Graduation  from  a  high  school  or  GED  equivalent  with
specialized course work in computer
operations.

https://www.newbedford-ma.gov/personnel/employment/employment-opportunities/


For  more  information,  please  visit:
http://www.newbedford-ma.gov/personnel/employment/employment-o
pportunities/
Applications will be accepted until a suitable candidate is
found. EEO
New Bedford has a residency requirement.

Welder – City of New Bedford

PAY: 17.42 – $24.18

Lays, cuts and fabricates materials to be welded. Prepares
materials  for  welding;  performs  preheating,  cleaning  and
clamping. Welds metal parts together according to blueprints
or specifications using oxyacetylene or electric arc welding
equipment.  Determines  the  appropriate  welding  equipment  or
method based on requirements. Sets up components for welding
according to specifications. Connects gas hoses or electric
cables and operates air and gas supply valves or electric
welding  units.  Performs  related  work  such  as  brazing,
soldering, and grinding in the fabrication or repair of metal
parts or articles.

Possession of a valid Massachusetts driver’s license and good
driving record. Operates a motor vehicle on a regular basis.
Possession of, or ability to obtain, a Class B license with
CDL endorsement within six months from date of hire. Mandatory
CORI (Criminal Offender Record Investigation) background check
per City Council Ordinance effective May 14, 2013.

For  application/complete  job  description,  please  visit
www.newbedford-ma.gov. Applications will be accepted until a
suitable  candidate  is  found.  New  Bedford  has  a  residency
requirement. EEO.

Program Monitor – City of New Bedford Health Department

PAY: $59,841 – $74,809



Monitors and coordinates program activities and helps develop
and implement grant work plan. Works with local partners,
cluster communities and the Greater New Bedford Opioid Task
Force  to  assess  training  and  Naloxone  needs  and  delivers
trainings.

Collaborate  with  local  and  regional  partners  including
municipal,  private  sector,  non-profit  and  local  schools,
colleges  and/or  universities  to  provide  Naloxone  training,
licit  and  illicit  drug  safety  training  and  Naloxone
distribution. Conduct data analyses and assists Lead Evaluator
to  provide  empirical  documentation  for  grant  project
activities,  outcomes  and  reports.

Bachelor’s degree in public health, administration, or related
discipline. Three years of experience in public health or any
related field, or any equivalent combination of education and
experience.  Mandatory  CORI  (Criminal  Offender  Record
Investigation)  background  check  per  City  Council  Ordinance
effective May 14, 2013.

For  application/complete  job  description,  please  visit
www.newbedford-ma.gov. Applications will be accepted until a
suitable  candidate  is  found.  New  Bedford  has  a  residency
requirement. EEO.

Library Branch Manager – City of New Bedford

PAY: $59,841 – $74,809

Manages the overall service plan and daily operation of a
branch  library,  including  staff  management,  collection
development and maintenance, services and programs, customer
and community relations, outreach, developing partnerships and
overseeing the general maintenance and security of the library
building and grounds.

Oversees  the  operation  of  the  branch  library;  supervises



trains, evaluates, schedules and participates in selection of
branch staff. Plans and implements library programs for all
ages  including  story  hours,  after-school  activities,
educational workshops, reading groups, and technology literacy
classes. Analyzes circulation rates and patron requests to
prepare  current  collections  and  respond  to  local  needs;
prepares displays of library materials. Collaborates with the
Library  Director  on  grants  development,  grant  writing  and
related activities.

Master’s Degree in Library Science. Two years of relevant
experience working in a library or a related library field.
Spanish speaking preferred. Mandatory CORI (Criminal Offender
Record  Investigation)  background  check  per  City  Council
Ordinance effective May 14, 2013.

For  application/complete  job  description,  please  visit
www.newbedford-ma.gov.  New  Bedford  has  a  residency
requirement.  EEO

______________________________________________________________
_
Have  a  job  to  add  to  the  Hot  Jobs  List?  Contact
leo@newbedfordguide.com.

Rabbits  perish  in  Acushnet
shed  fire;  no  human
casualties
A local Friday night fire has tragically led to the death of
animals.

https://www.newbedfordguide.com/acushnet-shed-fire-rabbits/2020/02/01
https://www.newbedfordguide.com/acushnet-shed-fire-rabbits/2020/02/01
https://www.newbedfordguide.com/acushnet-shed-fire-rabbits/2020/02/01


According to Acushnet Fire and EMS, Friday, at 10:04 p.m., a
9-1-1  call  was  received  reporting  a  shed  fire  behind  a
residence on Rivet Street.

Those who arrived on the scene reported that the approximately
10’ x 16’ structure was fully involved.

Acushnet Squad 3, Squad 2 and Engine 1 responded and the fire
was quickly extinguished.

There were no injuries, but sadly the rabbits housed in the
shed were killed.

The fire has been ruled accidental and is believed to have
begun near the heating unit.

Middleboro  woman  arrested
after driving into Lakeville
Police  officer  and  his
cruiser
As reported by the Lakeville Police:

“On  February  1,  2020,  while  investigating  an  attempted
breaking and entering on Clear Pond Road a Lakeville Police
Officer  and  cruiser  were  struck  by  a  motor  vehicle.  The
Officer was getting into his cruiser when the crash occurred.
The operator of the vehicle was identified as 21-year-old
Hannah Rink of Middleboro who was arrested and charged with
the following:

• Operating Under the Influence of Alcohol

https://www.newbedfordguide.com/lakeville-police-struck-by-car/2020/02/01
https://www.newbedfordguide.com/lakeville-police-struck-by-car/2020/02/01
https://www.newbedfordguide.com/lakeville-police-struck-by-car/2020/02/01
https://www.newbedfordguide.com/lakeville-police-struck-by-car/2020/02/01


• Operating to Endanger
• Impeded Operation
• Speeding

Rink will be arraigned in Wareham District Court on Monday
February 3rd.

The  Lakeville  Officer  was  transported  to  Good  Samaritan
Hospital in Brockton where he was treated and released.”


